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1. Obuue nonoxcenusn

1.1. Ilonokenue 0 HOPMATUBHOM JOKaIBHOM akTe (manee — [To0kKeHHe) MyHHIHITAN b-
HOTO GI0/UKETHOTO YUPEKACHHS JONOTHHTETBHOTO oOpasoBanus «LIeHTp AeTCKOro TBOpUYECTBA
«Asuno» Coserckoro paifona r. Kasanu paspaGotano B cootBeT¢TBUH ¢ DenepanbHbIM 3aK0-
HOM 0T 29 nekaGps 2012 roaa Ne 273-®3 «O6 o6pazoBaHuy B PoccHiCKoi] ®Oenepauuny», Tpy-
zoBoro kozekca Poceniickoit ®enepanmn, [Ipukazom Mun#CTEpCTBA IPOMBILIIEHHOCTH U TOP-
rosnu Poccuiickoit @eaepauun ot 08.12.2016 Ne2004-ct «O6 yTBepKIAECHUH HALMOHAIBHOIO
crannapta Pocentickoi ®eneparmm» (FOCT P 7.0.97-2016. Cucrema ctanaapToB 1o HHPOp-
mauy, OubIMOTEYHOMY M M3[aTelbCKOMY Aeiy. OpraHi3alMOHHO pacropsauTeNbHas JOKY-
MeHTauus. TpeGoBaHus K 0QOPMICHHIO JOKYMEHTOB); YcTaBoM MyHHIMITIAIBHOTO OHOKET-
HOTO yUpeIKaAeHHs T0TIOTHUTENBHOr0 00pasoBanus «LIeHTp aeTckoro TBopuectsa «Asuno» Co-
BeTcKoro paiiona r. Kazanu (nanee — LIAT «Azuno»).

1.2 Hactosiee Ionoxenue:

- ABJSICTCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, PEIVIAMEHTUPYIOUIMM AesTeasHocTh [T
«A3MHO B OpraHU3allMOHHO-YIIPaBIEHYECKOM chepe;

- paccMarpuBaeTcs, npuHnMaercs Ha OOwem cobpanun pabotHukoB LIAT «Asuno» n
yrBepkaaercs gupekropom LT «Aszuno;

- BCTYIIAET B CHJIY CO JHS €r0 YTBEp:KACHUs U AeHCTBYET HEOrPaHUUYEHHBIH CPOK,

1.3. [Toa n0KanbHBIME HOPMATHBHBIMU aKTaMu ([ajiee — JOKAJIbHEIE aKThl) B HACTOSIIEM
[Tonokenny noHUMarOTCs paspabaTsiBaeMble U MPUHUMAEMBblE KOJJIETHAIBHBIMH OpraHaMu
yupasienus [T «A31HO» B COOTBETCTBHHM ¢ MX KOMIIETEHILIMEH, ONpeneneHHoil aeicTBYIO-
M 3akoHonarenseTBoM U Yerasom LIAT «Asunoy», BHyTpEeHHHE TOKYMEHTHI, YCTaHaBINBAKO-
L€ HOpMBI (IpaBuiia) O0IIero Xxapakrepa, NpeJHasHaYeHHBIe U1 PeryJIHpOBaHUs YIIPaBICH-
4ecKoii, 00pa3oBaTeIbHO-BOCTIMTATEIBHOM, TPYX0BOH 1 HHOM QYHKIIMOHAIBHON AEATEIBHOCTH
LT «Azuno».

DyHKIM JOKAIBHOTO aKTa — AETATN3aLIus, KOHKPeTH3aIKs, OTIOIHEHUE, a MHOTIa U BOC-
Mo/JaHeHne 001IeHt MpaBoOBOH HOPMbI IPUMEHHTEIBHO K yeaoBuam LIJIT «Azunoy.

1.4. Hactosiuee ITosoxeHne onpeaenseT oCHOBHBIE TpeOOBaHUS K POLEAyPE paspaboTKu
JOKaJIbHBIX HOPMATHUBHBIX aKTOB. MX COIIACOBAHMIO C COOTBETCTBYIOLIUMHU KOJI€rHaIbHBIMU
opranamy LIJIT «A3uHO», JOIKHOCTHBIMH JTHLIAMH, MOPSIAKY TPUHSITHS U OTMEHBI YKa3aHHBIX
aKTOB, BHECCHMSI B HUX JIOTIOJIHEHUI U U3MEHEHUH, a TaKiKe, OCHOBHbIE TpeOOBaHUs K CO/IepIKa-
HHIO JIOKAJIbHBIX HOPMATUBHBIX aKTOB,



1.5. JlokanbHbEIE akTBl peryaupyrot Bonpocs! gesteasHocTH LT «Asuno». C usmeHe-
HHEM [IPABOBOI0 PEryIMpoBaHus Ha QeepabHOM, PETHOHATBHOM YPOBHSIX JI0JKHEI OBITH BHE-
CEeHbI U3MEHEHHS U B J1oKalbHble akThl LI/IT «A3nHo» B cpok He Gosiee IBYX MeCSLEB C MOMEHTa
ony0JMKOBAaHHS HOPMATHBHOIO MIPABOBOT0 aKTa BEILIECTOSIIET0 YPOBHS.

1. Buowt nokanvhorx akmos, npunumaemvix 6 LIJIT «A3zuno», u ux codepicanue

2.1. Jloxkanensle akThl, pernamMeHTHpytomme aesteasHocts LIAT «Asuno», kiaccuduim-
PYIOTCS 110 pa3enam:

- OpraHu3alHOHHO-YpaBIeHuecKas chepa;

- TpyJoBas cdepa;

- 00pa3oBaTe/IbHO-BOCIMTAaTeIbHAS Chepa.

2.2. B coorserctBun ¢ komnerenuueit LIIT «AsuHo», onpeneneHHoi deaepaibHEIM 3a-
koHOM P® «OG6 06pasosagnu B Poccuiickoii @enepaunny, B y4pekIeHUM JTOKANLHBIE aKThI Pas-
pabaThIBarOTCS 10 C/ICAYIOIUIUM HATIPABIEHHUSIM: ‘

- IPaBOBOE 00ecreYeHne KOHCTPYHPOBaHHs (ITOCTPOEHUS) YUPEKIACHHUS B KaueCTBe 00pa-
30BATE/IbHOrO (GOPMUPOBAHHE CTPYKTYPhI yUPEXKIeHHUs U OPraHOB YIIPABIECHHS);

- MpaBoBOE o0ecreucHue 00pa3oBaTENBLHOrO MPOLUECCa U €r0 METOANYECKOTO COMIPOBOK-
JIEHHS;

- IpaBoBOE o0ecrneyeHne GUHAHCOBO-3KOHOMHYECKOIT NEATEILHOCTH;

- IpaBOBOE O0ECTIEYEHHE MATEPHAIBHO-TEXHHYECKOI0 CHA0KEHHUS;

- IpaBoBoe obecreyeHre Ge30nacHbIX YCIOBHI yueOsl, Tpyaa;

- IPaBoOBO€ OOECTIeUeHNE TPYOBBIX OTHOIICHHIA.

2.3. JloxkanbHsie aktsl IJIT «A3uHO» U3aai0TCs B pasHEIX (GopMax: NpUKaskl, J0rOBOPEL,
[0JI0KEHUA, UHCTPYKIMH, NIpaBHJIa, IJIaH U JIp.

IIpuxas — 7OKaAbHBI HOPMATUBHEINH NMPaBOBOM akT, M3aaBaeMelli aupektopom LIJT
«A3UHO» [UISl PEIIEHUs] OCHOBHBIX M OTIEPATHBHBIX 3a/1ay B TIOPSIJIKE OCYIIECTB/IEHHS e JMHOHA-
qauus.

[IpyKa3 DO/KEH COOTBETCTBOBATH TPeOOBAHUAM, [IPEABABISIEMBIM K €ro ohopmiaeHuio. B
Havasie [Ipukasza HeOOXOAMMO MOMECTUTH TaKHe ero PeKBU3UTHI, KaK: TOUHOE HaMMEHOBaHMHE
OpraHa, NpUHSABIIETO MMPABOBO aKT, Ha3BaHHE JIOKYMEHTa U KPaTKOe ero cojiepKaHue, HoMep
1 fata npuHaTHs. [Ipukassl 101KHEI HIMETH CKBO3HYIO HyMepauuio. B kouue [Tpukasa gomkHa
croare noanuck aupexropa LT «Asuno», mecto npunsatus Ilpukasa. Ctpykrypuo IIpukas
COCTOMT U3 ABYX YacTeH: BBOAHOH (rmpeamOy/ibl) U pacnopsAauTeabHOM (nmpukasHoii). MHorna
BBOZIHYI0 YacTh [IpHKasa moapasaensioT Ha ONMucaTebHy0 1 MOTHBHPOBOYHYIO.

Hozo6op — cornaiienue AByX WIH GOIbLIEr0 YUC/Ia JHUI 00 OCYIIECTBISHHH OIpeIelieH-
HbIX ACHCTBHI W YCTAHOBJIECHHH PEryIHPYIOLINX TaKue JefCTBHs B3aUMHBIX NpaB i 0013aHHO-
CTEH, MCIOMHEHUE KOTOPHIX 00ECIeUHBAETCs BO3MOKHOCTBIO TOCY1apCTBEHHO OpraHU30BaH-
HOro MNpUHYKAeHMA. 3aKmoveHde JloroBopa BeleT K YCTAaHOBICHHIO IOPUIAMYECKON CBSI3M
MEIKIY ero yyacTHUKamu. JJoroBop Taxyke onpeaensieT TpeOoBaHUs K CONEPKAHUIO U MOPSIKY
COBEpLUEHUS HEOOXOAUMBIX AeHCTBUI ero yuacTHHKamH. ColaepKaHMEM IOrOBOPHBIX CBs3ei
SBJIACTCS BBIMNOJTHCHUE ACHCTBUH, BEAYIUMX K peanu3aluu Leaeil ydacTHUKOB JloroBopa yao-
BJIETBOPEHUIO HX MHTEPeCOB. JloroBop onpeaenseT NpaBoBON pe)KUM AEHCTBHIA MLl B paMKax
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BO3HMKIIIEH CBA3H. Y CTaHABIMBaeMble y4acTHUKaMu JloroBopa npaBa U NpUHUMaeMsble Ha cels
00s13aHHOCTH IOPUAUYECKH OpPraHU3YIOT, YIIOPAJOYMBAIOT B3aUMOCBS3AHHYIO IEATEILHOCTH
CTOPOH, NpUaBas UX OTHOLUEHUSAM IIPAaBOBOI BUI M 3HAYEHHUE, MPEBPALLAIOT UX B 00s3aTelb-
CTBO.

Huempykyua — 1) NOA3aKOHHBIA aKT, perjlaMeHTUPYIOLUMA BBIMIOJHEHHE Kakoro-aubo
pojia NesTeNbHOCTH 2) yKa3aHUe O MOPSAIKE BBHITIOIHEHHA KaKoif-Tnbo paboThl, MMOJIb30BaHUs
KaOMHETOM U T.J.

MHCTpyKUMHM AOJIKHBI COAEPKATH CAeayrolue o0s3aTebHbIE PEKBU3UTEL: 0003HAUCHHE
BU/IA JIOKAJBHOTO aKTa; MECTO W ATy INMPUHATHS, TEKCT, AOKHOCTh, (haMHJIHIO, UHUIIHATBI H
MOITHCH JIMLA, TIPUHSABLIErO pelieHHe, OTTUCK IeYaTH.

[Tonooicerue — HOpMATHBHBII [TPaBOBO# aKT, KOTOPBIM I€TalIbHO perjJaMeHTHpYyeT paboTy
LT «A3uHO», a TakKe onpeaenseT B3auMOOTHOLICHHUS C APYTHMHU OpraHU3aLlisIMU, yupesK ie-
HUAMU U IpakJaHaAMH.

[Monoxxenne aomkAoO coaepikaTh Cleaylolue 00sS3aTebHBIC PEeKBU3UTHI: 0003HAUCHHE
BI/1a JIOKQJIBLHOTO aKTa; ero HauMeHOBaHue, rpudbl: IPUHATO, YTBEPIKAEHO, COrIacOBaHUE; pe-
TUCTPALMOHHBINA HOMEp, TEKCT, COOTBETCTBYIOMIMI €ro HaMMEHOBAHHMIO; OTMETKA O HaJu4yuH
MPHIOKEHHS ¥ COTTIACOBAHHUSL.

IIpoepamma — cucTEMa yBA3AHHBIX MeXKIy cOoOOM TIO COAEpKaHHUIO, CPOKaM, UCTIONHHUTE-
JISIM, pecypcaM MeponpuaTHi (AeHCTBUI) HAYUHO-TEXHUUYECKOT 0, COLMAIbHOI0, OpraHu3amu-
OHHOTO XapakTepa, HalpaBJIeHHbIX Ha JOCTUKEHUE eAUHON LenHu, peleHue oduei npodiemsl.

[Iporpamma nomkHa coaepkarhb CleayrouiMe 00sA3areabHbIe PEKBHU3HWTH: 0003HAYEHHE
BH/1a TOKAJIBHOI0 aKTa; 1aTy MPUHATHSA, HAaUMEHOBAHUE U TEKCT JIOKAJIBHOT0 aKTa, COOTBETCTBY-
IO €ro HAaMMEHOBAHUIO.

Ilpasuna — HOpPMATUBHBIA NPaBOBOH akKT, KOTOPBIM YCTaHABIUBAIOTCS IPOLENYpPHbIE
HOPMBI, OINpPEAeIOLIMe MOPAJ0K OCYLIECTBIEHUA Kakoro-n1ubo poaa aesrtensHoctd B LT
«A3HHOY.

I1paBuna qOKHEI COAEpKaTh cleayoue obs3aTebHble PeKBU3UTHI: 0003HaUEHUE BUIA
JOKQJIBHOTO aKTa; €ro HaMMEHOBaHHE, TPUGEI IPUHATHS U YTBEPIKIACHUSA; TEKCT, COOTBETCTBY-
I0LIMI €ro HANMEHOBAHHIO; OTMETKY O HAJIMYHUK MPUI0KEHHS, PErUCTPALIMOHHEIN HOMED.

[Ipomoxonst u akmul TOKHEI COAEPIKaTh ClleAyIole 00s3aTeTbHbIe peKBU3HTE: 0003Ha-
YEHHE BU/IA JIOKAJBLHOIO aKkTa: JaTy MPUHATHS, HOMEp; CIUCOK MNPUCYTCTBYIOLINX; TEKCT, CO-
JlepKalliuii MOBECTKY JHA, OMMCAHWE XO0/a, NOps/AKa U MPOoLEeayphl COBEPIIAeMbIX OINpe/IeIeH-
HbIX (FOpUAMYECKH 3HAYMMbIX) AeHCTBUH 1100 OTCYTCTBUE ONpeIeIeHHBIX (PAKTOB; JOIKHOCTD,
(haMuUIKI0, MHULMAIBL ¥ OANMCE JIMLA (JIML), COCTABUBILIMX WIIM IIPUHUMABIINX Y4acTHE B CO-
CTaBJIEHNH NPOTOKOJIA UM aKTa.

Memoouueckue pexomeHOayuu OOIKHBI COAEPKATh CAEAYIOLIHE 00s3aTe/lbHbBIE PEKBH-
3UTHL: 0003HAYEHUE BU/A JIOKAJIBHOIO aKTa; JaTy [PHUHATHS, €ro HauMEHOBAHUE, TEKCT, COOT-
BETCTBYIOUIUM €r0 HAMMEHOBAHUIO M COJAepKallui yKa3aHue Ha BHUI, HAUMEHOBAHWE U ATy
NPUHATHS MPABWI WK HWHCTPYKLHH, HOPMBI KOTOPBIX Pa3bsACHAIOTCS, KOHKPETU3UPYIOTCSA UITH
JeTATU3UPYIOTCS METOMUECKUMH PEKOMEHIALMAMH; JTO/UKHOCTD, (haMuIns, HHULIMAIB] JTHLA
(;1ML), COCTaBUBILIMX METOAWYECKHE PEKOMEHIallUH.

2.4, ConeprkaHue JTOKAJbHOIO aKTa OINPEAe/IieTCs B COOTBETCTBUU C LIE/IbIO, KOTOPOH OH
paspabaTbiBaeTcs;



2.5. JlokanbHBIN aKT COACPIKUT CIICAYIONINE PEKBU3HUTEL:

- HAUMEHOBAHUE YUYPEXKIACHHUS,;

- HAHMEHOBAHWE BU/Ia aKTa U €ro Ha3BaHHE,

- JaTa NoAnucaHus (YTBep:KICHUs) aKTa U ero HOMep:

- IOJDKHOCTE M (haMUITMsl, HHUIUAB] JTHLA, [IOAMUCABIIEro aKT.

2.6. PeKBU3UTHI JIOKAJBHOI0 aKTa OTPAYKAKOTCS Ha THTYJIHHOM JIUCTE.

2.7. Ecnu B JTOKaJbHOM aKTe€ MPUBOAATCS TaOauilel, rpa@UKH, KapThl, CXEMBbl, TO OHH,
0(OpMIISIOTCS B BUZE NPUIOKEHUH, a8 COOTBETCTBYIOIIME ITYHKTHI aKTa AO/KHBI MMETh CCBIIKH
Ha TH NPWIOKEeHHU. JIOKaIbHBIN aKT ¢ NPHIOKEHUAMHU J0KEH UMETh CKBO3HYIO HYMEpPaLHIo
crpanull. [1oaAroToBIeHHBIN IPOEKT JOKAJILHOIO akTa 40 €ro NOANKCAHNS J0/IKEH OBITh IPOBe-
pPEH Ha COOTBETCTBUE 3aKOHOAATENILCTBY PO, a Takke npaBuiaM pycCKOro si3blka.

2.8. LT «A3uHO» MOKeET NpuHUMAaTh HHEIE JIOKanbHBIE aKThl 110 BOIPOCaM, YKa3aHHBIM
B 1. 1.2. Hacrosero ITomoskeHus, a TakKe aKThl, peryJIHpYIOLIHe WIH KOHTPOIHPYIOUIHE 10-
KYMEHTbI, YKa3aHHbIe B HACTOSIIEM MYHKTE.

II1. ITopsaook paspadomku, npuHAMUA, CO2NACOSAHUA U YMBEPIHCOCH U TOKATbHBIX AKMOE

3.1. [Ipoexts! JIoKanbHBIX aKTOB pa3pabaThIBAlOTCs IO PELICHHIO KOJICTHAIBHBIX Opra-
HoB ynpasinenus LT «Azuno», exuHonnuHoro pemenus aupexropa LIAT «A3uHo» B MHBIX
OpPraHoB B 3aBUCHMOCTH OT UX KOMIIETEHLHH, onpeneneHHoi YcraBoM LIAT «A3zunon.

OcHoBaHMeM 17151 OJArOTOBKH JIOKAJILHOTO aKTa MOT'YT TaKiKe ABJATHCS U3MEHEHUs B 3a-
KoHoaTeabcTBe PO (BHECeHHE U3MEHEHHMIH, M31aHWEe HOBBIX HOPMATUBHBIX [IPABOBBIX AKTOB).

3.2. [loaroroBka JOKaJIbHOIO aKTa BKIKOYAeT B ce0s N3yuyeHHE 3aKOHOAATEIbHBIX H HHBIX
HOPMATHBHBIX aKTOB, JTOKa/JIbHEIX akTOB LI/IT «A31HO», pernaMeHTHPYIOIIUX T€ BOIPOCH], KO-
TOpbIE NpeArnoaaraeTcs OTpa3uTh B IPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BLIOOp €ro BHIA,
COZIepKaHUS M MPECTaBICHUS €ro B MUCEMEHHOMH dopme.

3.3. [lybnuynoe obcyxaenue npoekra JIOKaapHOro akra:

- nipoeKThl JIOKaIBHBIX aKTOB, PEryIHpYyIOMNX TPYI0BbIE OTHOLIEHHE U 3aTParnBalolne
npasa ¥ 3aKoHHBIE HHTepeckl paboTHHKOB LI/IT «A3uno», obcyxaatores Ha O6mem cobpanun
paboruukos [IAT «A3unoy. @axT npuHATUS OTpakkaeTcs B mpotokose Obuero cobpanus pa-
O0THHKOB 00pa3oBaTeNbHOrO yupexaeHus. [Ipn odbopMiIeHUN J10KAIBHOIO aKTa Ha TUTYJIEHOM
nucre JoKymeHTa ykassiBaercs rpud «I[IPHMHATO»;

- IIPOEKTHI JIOKATbHBIX aKTOB, ONpPEAEIAIOIINX OCHOBHBIE IIPHHLIMIILI, YCIOBHA OCYIIECTB-
neHus obpa3oBaTe/bHOrO mnpouecca, obcykaawoTes Ha 3acefaHuu [lexarornyeckoro CoseTa
LIJIT «A3uHo» 1 oTpaaroTcs B MPOTOKoIe 3acenanus. I1pu odbopmieHun J0KaILHOrO aKTa Ha
THTYJIBHOM JIUCTE TOKyMeHTa yKaspiBaeTcs rpud « [ TIPHUHATO»;

- MPOEKTHI JOKAIbHBIX aKTOB, peryaupytowue aestensHocts LT «Asunon, obcyixiaa-
10TCs Ha coOpanun wieHoB npodceorosza komutera LT «A3uHO» M OTpa)aroTCs B [IPOTOKOIIE
sacemanus. [Ipu opopMaeHUH 10KaIbHOIO aKTa Ha TUTYJIBHOM JIMCTE JOKYMEHTA YKa3hIBaeTCs
rpud «COT'JTACOBAHO».

3.4. [lopanox pa3paOOTKu, IMPUHATHS, COIVIACOBAHUS M YTBEPIKIAECHHA JIOKAJIBHBIX aKTOB,
3aTparuBalOLIMX MHEHUE 00y4aroluXcs, OMUcaH B JOKaIbHOM akTe «[lopsaaok yuera MHEHUS
coBeta 00yvyarolUXcs U COBETa POAMTENell (3aKOHHBIX TIPEACTaBUTENEH), NPEACTaBUTEIbHBIX
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OpraHoB 00y4YalOUIMXCs MpU NMPUHATHH JOKAIbHBIX HOPMATHUBHBIX aKTOB, 3aTPAaruBaoIINX HH-
Tepecsl o0yvaromuxes LT «Asuno».

3.4. Opran ynpasnenus LIIT «A3uHo», NpUHABIIKI pemieHue 0 pa3paboTke NpoeKTa Jo-
KaJbLHOTrO aKTa, BIIpaBe:

- MIOPYYHUTH KaKOMy-T100 MOApa3AeIeHUI0 WIKM TPETheMy JIHILY TaKylo pa3paboTky aubo
pazpaboTaTh IMPOEKT CaMOCTOATEIBHO;

- ONpEeIeIUTh CPOKU pa3paboTKHu.

3.5. JIoKanbHBIE aKThl, IPUHUMAEMBbIE B BHJI€ MOJ0KEHHUH, HHCTPYKUUI U NpaBUl, yTBEp-
JKAal0TCA W BBOAATCS B JeficTBue npukasamu aupexkropa LT «Asuno». B npaBom BepxHeM
yIiy Takux JOKyMeHTOB nuuercs ciaoBo «Y TBEPXJIAKO» ¢ ykazanueMm maTel, HOMepa INpu-
Kasa.

1V. B60o ¢ oelicmeue 10KANbHbIX AKMOE
¥

4.1. IlpuHaTbie U yTBEPIKACHHbIEC JIOKA/IbHBIE aKTh] TOUIeKaT 0053aTeILHON perucTpaniui
u 3anocsTes B «[TepedeHs TOKaTbHEIX HOpMaTHBHBIX akToB LUIT «A3uHo» (Tanee — [Tepeuens)
C yKa3aHMEM CBEJEHHUH O Jare BBEICHHUS B JeHCTBUE JOKAJIBbHOIO aKTa, CPOKE ero JAeHCTBUs U O
[POXOXKACHHUH JIOKATBHBIM HOPMATHBHBIM aKTOM TPOLEAYPEI (MpHIoKeHHe 1):

- cornacoBanus (PUKCUPYETCs Ha3BaHKUE OpraHa UK J0JKHOCTHOIO UL, TPOBOAUBLIETO
COrJIacOBaHME U JlaTa COrIaCOBAHMUA);

- npuHATHA (buKcupyercs HazBaHue opraHa ynpasneHus LT «A3uHo», KOTOPBIM ObLT
MPUHAT JOKYMEHT, JaTa [PUHATHUS U HOMEp [TPOTOKO/Ia 3aceaHms);

- YTBEp)KJIEHHs (JaTa ¥ HOMEp MpHKa3a 00 yTBEpKIEHHU JIOKaJIbHOIO HOPMATHBHOTO
aKra).

- Jara.

4.2. [lepeuenn Gopmupyercs no chepam AEATEIbHOCTH: OpPraHU3alHOHHO-YIIpaB/ieHYe-
cKas, 00pa30BaTeIbHO-BOCIIUTATENbHAS, TPY10Bas;

4.3. [lepeuens yrBepxaaerca npukaszom aupekropa LIIT «Azuno».

4.4. Tlpuka3oM JAMpEKTOpa Ha3Ha4yaeTcs J0KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BEJEHHE
[lepeuns;

4.5. B Buay npoM3BOACTBEHHON HEOOXOAMMOCTH M IO Mepe pa3spabdOTKH U BBEJCHHS B
JieiicTBHE HOBBIX JIOKAJBHBIX aKTOB B [lepeyeHs MOryT ObITH BHECEHBI H3MEHEHMS U JOMOJHE-
HUS, YTBEpKACHHbIe npuKazom aupekropa LIT «AzuHo».

4.6. JlokanpHbIE aKThI BBOASTCA B ACHCTBUE B CPOK, yKa3aHHBIN B puKase aupexropa LIIT
«A31HO» 00 X YTBEPIKIEHUH, a €CIIH 3TOT CPOK HE YKa3aH — B J€Hb YTBEPXKICHHA.

4.7. O6 yTBEp:KIEHHBIX JOKAJIbHBIX aKTaX OPraHU3allMOHHO-YIIPaBJIEHYECKON U 00pa3o-
BaTEJIbHO-BOCHHUTATENBbHON cdepbl T0MKHB! ObITH 0083aTeILHO M3BELIEHBl BCE YUaCTHUKU 00-
pa3oBaTeIbHBIX OTHOIICHHMH ITyTEM:

- BbIBELIMBAHUS IOKYMEHTA Ha IOCKH 00bsBICHHUIA;

- 1 (1K) pasMerenus nHpopmauuu o HeM Ha opuumansHoM caifte LT «Asunox;

- yepe3 03HAKOMJIEHHE ¢ MpHKa3oM 00 ero yTBep KaeHnH (JaHHas GopMa 03HAKOMIIEHHUA C
JIOKAJILHBIM HOPMaTUBHBIM IOKYMEHTOM BO3MOKHA TONBKO U1t paboTHUKOB LIAT «A3uHO»).



4.8. O6 yTBepKAEHHEIX JOKAIBHBIX aKTax TPyA0BOMH chepbl A0MKHBI ObITh 0053aTENbHO
n3peieHsl Bee pabotHuky LIJIT «A3uHO» Yepe3 03HaKOMJICHHE C IMPHUKa3oM 00 ero yrBepiKie-
HUH.

V. Illopsaook 03HaKoMIEHUA C TOKAJIbHBIMU AKMAMU

5.1. O3nakomiaeHHe pabOTHUKOB 00Pa30BaTENbHOIO yUpeKAeHNA ¢ JIOKaIbHEIMM aKTaMu
ITPOM3BOAUTCS MOCIe YTBepKAeHUs JIoKanbHBIX aKTOB B TeUeHHE 1 (OAHOr0) MecsALa C MOMEHTa
yTBep:KaeHus JIOKaabHbIX aKTOB.

5.2. O3nakomiieHue ¢ JlokanbHbIMHU akTaMu cOTpyaHUKOB LIIT «A3uHO» BO3naraercs Ha
samectuteneit upexropa LT «A3uHO» MO COOTBETCTBYIOIMM HANpaBIeHUsAM, g yero Jlo-
Ka/IbHbIE AKThI IEPEIarOTCA UM HE NO03/AHee 7 JAHEH ¢ MOMEHTA UX YTBEPKICHUS.

5.3. O3HaKOM/IeHHE C JTOKaJIbHBIMH aKTaMHU JIUI, BHOBb MTOCTYNAIOIMNX HA paboTy, Mpou3-
BOJMTCS B ICHb I101a4H 3AsIB/ICHAS O IPHEMe Ha paboTy.

5.4. O3nakomnenue ¢ JIOKaJbHBIMH aKTaMH JTHL, HAXOAUBIIMXCH B JINTEJIBHBIX KOMaH-
JIMPOBKAXx, OTITYCKaxX, B TOM YUCIIE B OTIyCKE 110 GepeMEHHOCTH M POJIaM, YXO/Iy 32 MaTONeTHHM
pebeHKOM, a paBHO /UL, HA JUTHTEIBHBIH CPOK OCBOOOKIASHHEIX OT paboTh! 110 MEAULMHCKUM
MOKA3aHUAM, IPOU3BOAUTCA B MEPBEII JIeHb BBIX01a TaKUX pabOTHHKOB Ha pabory.

5.5. Ilo pesyabTaTam o3HaKoMJeHHS ¢ JIOKalIbHBIMU aKTamu corpyaHuk LT «Azuno»
cOOCTBEHHOPYUHO COBEpIIAeT B HIDKHEM [PaBOM YIUTy MocjieaHero jucra JIokajapHOro akra
HA/I[TUCh, COJEPIKALLYIO MOTHOCTBIO €ro (haMUINI0 1 HHULUAIE], THYHYIO [IOANUCH U JaTy O3Ha-
komenus. [Tpu o3HakoMIeHHH ¢ 0AHUM JIOKa/IbHEIM aKTOM 3HAYUTEIBHOTO KOJIM4EeCcTBa paboT-
HUKOB JIOITyCKaeTcsA HCIIOIB30BaHHEM eIHHOro tabens o3HaKoMIIEHHBIX jul. [Ipu sToMm B Ta-
Oese yKa3pIBalOTCS: MOJHOE HauMeHOBaHKe JIOKaTbHOro aKTa, JOKHOCTH M GaMMIMU O3Ha-
KOMJISIEMBIX JIMIL; TIOJMKICH M AaThl O3HAKOMJICHHS IIPOCTAB/SIOTC UMM OT PYKH.

V1. Ilopsiook usmeHeHus u 0mmeHsl 10KATbHOIX AKHO0G

6.1. JJokanbHBIe aKThl MOTYT OBITh H3MEHEHB! (IIyTEM BHECEHHS B HUX JOIOJHUTEIEHEIX
HOPM, [PU3HAHUS YTPATUBIIMMHU CHITY OTJIBHBEIX HOPM, YTBEPKIACHUS HOBOM pelaKiLuy Cylle-
CTBYIOIIMX HOPM).

6.2. IlpeanokeHue O BHECEHMH M3MEHEHHH MOKET HCX0[uTh 0T aupekropa IIJAT
«A3UHO», JOKHOCTHOTO JTHIIa, JI0o00ro KoarernansHoro oprana ynpasiaenus LIAT «AsuHoy,
KOTOpBEIiL, cornacHo HacTosimeMy [ToosxkeHuto, BlipaBe NOCTABUTH BONPOC 0 pa3spaboTKe U MpH-
HSITHU JaHHOIO JIOKAJIBHOIO aKTa.

6.3. TIpu BHeCEeHHM M3MEHEHHH B JOKaIbHBEIE aKThl 00s3aTenbHO cobmoaenue Tpedosa-
HUM, IPEyCMOTPEHHBIX B pazaene «O01mue nonoKeHus» JeCTBYIOIIErO JOKYMEHTA.

6.4. JlelicTBue JTOKaJIbHOrO akTa oOTMeHseTcs npukazom aupexropa LT «AsuHo».

6.6. /leificTBHE JTOKATBHOrO aKTa MOXET OBITH OTMEHEHO 110 CASAYIOLIMM MIPHYHHAM:

- NpeKpalleHne AeHCTBHS OpraHa, BBINOIHEHHs BHJIA AEATENBHOCTH, HA PEryTMpOBaHHE
KOTOPBLIX HAMpPAaB/I€H JTOKaIbHbIN aKT;

- IPOTUBOpPEYHE JOKAIbHOIO HOPMATHBHOIO IPABOBOTO aKTa 3aKOHOJATENbCTBY Poccuii-
ckoit denepanui, HOpMAaTUBHEIM NpaBoBbIM aktam [Ipasurensctea P®, KaGunera MuHHCTPOB



PT, MyHHIIUITATIEHEIM HOPMATUBHBIM MPAaBOBBIM aKTaM OPraHOB MECTHOI'O CaMOyIpaBJICHHUS,
Yerapy LT «AsuHO®;

- NPUHATHE HOBOI'O JOKAJIBHOI'O aKTa B3aMeH paHee JeHCTBOBABIIETO;

- 110 NPEANUCAHUIO KOHTPOIBHBIX U HaI30PHBIX OPraHoB.

VII. Konupoeanue, xpanenue, yHUYMONCEHUE TOKATbHHIX HOPMAMUEHBIX AKMOE

7.1. Konum j10KanbHbIX aKTOB MOArOTaBINBAIOTCSA U OQOPMIISIOTCA € paspelleHus AUpeK-
topa LIJIT «A3suHo» B cooTBeTCTBHHU ¢ MHCTpyKLIMelH 0 BEICHUHU A€JI0NPOU3BOACTBA.

7.2. KOHTpONBHEIH YK3eMIUIAp MaKeTa JOKATbHBEIX aKTOB CUCTEMATH3UPYIOTCS 110 cdhepam
JeSTEIbHOCTH U XpaHsTes B Kabunere aupekropa LT «A3uHO» BeCh MEpPHOI UX ACHCTBHUA 10
3aMEHbl HOBBIMH.

7.3. Konuu 10KaJbHBIX @KTOB BBIAAKOTCS JAOKHOCTHBIM JIMLAM, 00€CIIeYNBAIOIINM Aes-
TeabHocTh LT «A3uHoy no pasinuyHeiM chepam.

7.4, JlokanbHbIC aKThl, YTPATUBLIHE CHILY, NOIEKAT YHUUTOKEHHUIO.

VIII. OmeemcmeeHHOCHIb

8.1. Pa3paGoTuHKH JTOKAIBHBIX AKTOB HECYT OTBETCTBEGHHOCTS 3a!

- obecrieyeHne COOTBETCTBUS pa3pabaThiBaeMOro axkra AeHCTBYIOLIEMY 3aKOHOAATellb-
CTBY. YcraBy u npaktudeckoit gesteapHoct LIAT «AszuHO»;

- co0moieHHe CPOKOB pa3paboTKH, ONPEATIEHHBIX OPraHOM CaMOYIIPaBICHHUA WIH JOJIK-
HOCTHBIM JTULIOM, IPUHSBIINM pelleHHE 0 pa3paboTke NMPoeKTa JIOKaJIbHOIO aKTa;

- ONEepaTUBHOCTH NMPOBEIEHUS NPOLELYP PacCMOTPEHHs, COITIaCOBAHMS, NPUHATHS JIO-
KaJIbHBIX AKTOB.

8.2. JIoMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BeneHue [lepeuns nokansHbeIX aktoB LT
«A3UHO», HECET OTBETCTBEHHOCTH 3a:

- CBOEBPEMEHHOE H3JaHHE NPOEKTOB NMPHKA30B JAUPEKTOpAa HA YTBEPIKACHHE JIOKAIbHBIX
aKTOB:

- YTBEpIKICHHE TIPUKa3oM aupekropa [lepeuns:;

- BHECEHHE N3MEHEHHI U J0ononHeHn B [lepeyeHs;

- (hopMUPOBaHKE KOHTPOJIBHOIO MAKeTa JIOKAJIbHBIX AKTOB B COOTBETCTBHU ¢ [lepeuHem
oKanbHBIX HOpMAaTHBHBIX akTOB LUIT «A31HO» B 37IEKTPOHHOM BHJIE U Ha 3JIEKTPOHHBIX HOCH-
TeJsX:

- co0mo/IcHUEe CPOKOB BHECEHHs H3MEHEHHi B JoKaibHble HopMaTuBHbie akrel LT
«A31HO» B CBS3M C N3MEHEHHEM MIPABOBOTO PETYIHPOBaHHS AeATEIbHOCTH 001e00pa3oBaTe/ib-
HBIX yupeskaeHuit Ha ¢efepaqbHOM U PernoHAIbHOM YPOBHAX (He Gonee ABYX MECSIEB C MO-
MeHTa oIy OIMKOBAHHS HOPMaTUBHOTO MPABOBOr0O aKTa BBIILECTOAIIENO YPOBHA);

- CBOE€BPEMEHHOE H3BATHE U3 KOHTPOIBHOTO MAKEeTa JIOKAJIbHBIX aKTOB, IIPU3HAHHBIX YTpa-
TUBLIMMU CUY, HJIM aKTOB, CPOK AEHCTBUS KOTOPHIX HCTEK;

- YHUYTO)KEHHE JIOKAJIbHBIX aKTOB, MPHU3HAHHBIX YTPATUBLIMMHM CHIIY, WU aKTOB, CPOK
JIEHCTBUA KOTOPBIX HCTEK;

8.3. lupexrop LT «A3uHO» HECET OTBETCTBEHHOCTD 34!



- CBOEBPEMEHHOCTh PETHCTPALUH NPHKA30B 00 YTBEPIKACHUH JTOKAIBHBIX aKTOB U O3Ha-
komiaeHus paboTHuKoB LIIT «A3uHO» ¢ X COAep/KaHHEM;

- obecrieueHne NOpsAAKa XPaHEHUs! KOHTPOJILHOTO NTaKeTa JIOKAILHBIX aKTOB U IPOLIEAYPEI
MX KOMTMPOBAHMS;

- 33 CBOEBpEeMEHHOE pa3MelieHne Ha opuumranbHoM caiite LT «A3uno» nHGopMamu o
YTBEPIKACHHBIX JIOKQJIBHBIX aKTaX OpraHM3alUuOHHO-YIIPaBICHYECKOH U 00pa3oBaTelbHO BOC-
MUTATE/IbHOM cdepsl.

8.4, [lenarorn J0MONHUTENBHOIO 00pa30BaHNI HECYT OTBETCTBEHHOCTE 3@ O3HAKOMIICHHE
poauTeel (3aKOHHBIX NPeACTaBUTeNeH) ¢ conepKaHueM JIOKaIbHBIX HOPMaTHBHEIX TOKYMEH-
TOB, PErJIAMEHTHUPYIOLIUX OpraHN3aLnio 00pa30oBaTeIbHOrO MpoLecca.

IX. 3aknrouumensruvie nonoxcenusn

9.1. Hacroswee [lQuioxkeHue yTBepikaaercs B 2 3K3EMILISIpaX, UMEIOUINX PABHYIO CHITY,
NEepBbIH U3 KOTOPBIX HAXOAUTCS Ha XpaHeHHN B Kabuuete aupekropa LIIT «Asuno», a BTOpoi
—y cexperaps LIIT «Azuno».

9.2. TlonokeHue BCTyNaeT B CHJIY CO BpPeMEHH yTBepXkAeHHs ero aupekropoM LT
«A3HHO» U JIeHicTBYyeT OECCPOYHO. :

9.3. [lonoxkenue noBOAMUTCS 10 cBeaeHus 3amectureneit nupekropa LIJIT «AsunHo» noa
pOCTHCE, a OCTalbHBIM paboTHUKaM Ha O0mem cobpanuu padotHukoB LT «A3uHo».

9.4. IsmeneHus v JONMOJIHEHH, BHECEHHBIE B HacTosLee [lonoxkeHue, eciiy HHOE He ycTa-
HOBJICHO, BCTYIIAIOT B CHIIy B MOPsAKE, npeaycMoTpeHHoM 11 [lonoxenus. Msmenenns u go-
[IOJIHEHUs,, BHECeHHbIe B HacTtosiee [lonoxkenue, J0BOAATCS 10 CBEACHUS YKA3aHHBIX B HEM
JIALL HE MO3JHee 2 HelesIb ¢ MOMEHTA BCTYIUICHHUS €ro B CUITY.

9.5. KoHTpO1b 32 IpaBWIBHBEIM M CBOEBPEMEHHBIM HUCTIIOIHEHUEM HacTosauero [onoxenus
Bo3saraercs Ha aupekropa LIJIT «A3uHo» U ero 3amecTuTene.



